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To create a new BS&A          

on-line account: 

 go to bsaonline.com 

 in the top right go to 

“currently not signed in” 

 click “register” 

 create a new account 

(username, email, 

password) 

Then call our office           

706-769-3907                       

for account activation. 

Visit the “Contractor Learning Center” for more 
BS&A Online information and detailed 

walkthroughs 
 

http://bsasoftware.com/Learning-Center/Community-
Development/Contractor-Learning-Center 

 
 



  Applying for Permit Online FOR CONTRACTORS 

 
STEP 5: Attachments 

Permits will require several attachments.  

There are also places you can attach any 
other documentation that may not be 
required, but you feel is necessary. 

STEP 3:  Enter Applicant Info 

Verify your contact information and choose 
the parties to receive e-mail notifications 
when the permit’s status changes 

 

 
 

 

 

 

STEP 1:  Select a Property 

You can search by Address, Parcel Number, 
or Owner Name 

 
 

 

STEP 2:  Enter Permit Details 

Choose the permit type, input the work description 
and pick the Basic Usage. There are certain fields 
that are required – if these fields are not filled in, 
you will be prompted to do so before you can 
proceed. 

 

 

 

STEP 4:  Estimate Fees 

Fees will be figured upon permit 
acceptance. There will not be anything to 
fill out on this step. 

 

 

 

 

Successful Permit Application 

You will receive a summary confirmation screen at 
the end of the permit application indicating a 
successful application 

 

 

 

 

 

Once completed, you can then print the 
confirmation, exit the webpage, or apply 

for another permit 

 


